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FINAL REPORT GUIDELINES

COMMUNITY IMPACT GRANTS

FAST-TRACK GRANTS

2010-11
Please use the following form to prepare a final report on your project. We encourage you to share your insights into what worked, what did not, and what you learned. Your candour and open feedback helps us better understand the impact of our grants and provide us with valuable information that may help other non-profit organizations.

PLEASE complete this form in Word, and mail it with your attachments to:

2575 Ouellette Place, Windsor, ON  N8X 1L9.
Project Grant periods are normally for one year.
Your evaluation is required no more than 3 months from project completion.

Recipient Information

	Name of Organization:
	

	Mailing Address:
	

	City:
	
	Province:
	
	Postal Code:
	

	Organization Contact:
	
	
	
	Title:
	

	Phone: 

	
	Fax:
	
	Email:
	


	Name of Project:
	

	Number of People Served
	Children:
	Youth:
	Adults:


Evaluation (Submission should be no more than three pages.)
	1. What were your objectives for this project and did you meet them? How do you know? Explain in detail.



	2. Did the project reach the people it intended to serve? Who benefited from the project? How?



	3. Did you face any surprises in carrying out the project?  If so how did you deal with them and what did you learn?



	4. Did you collaborate with other agencies?  Were any new partnerships created? Please describe.



	5. Did you stay on budget?  Explain variations.    



	6. Were you able to use the grant from WECF to leverage other funding?  If so please provide sources and amounts.



	7. Will the project continue? If so, how will it be funded?



	8. How did you provide recognition for the Community Foundation?  Provide samples.



	9. Please provide a story that best illustrates the impact the project had upon an individual, group or the community at large.



	10. Additional comments:




If any part of this report is to be kept confidential, please mark it clearly (***CONFIDENTIAL***) before and after the content.

Attachments 

In addition to answering the questions above, please attach the following if available:

 FORMCHECKBOX 
  Financial Statement showing project revenues and expenditures

 FORMCHECKBOX 
  Copies of any resource/publicity material produced with funding from the Community Foundation

 FORMCHECKBOX 
  Copies of any media coverage

 FORMCHECKBOX 
  Photographs/Video of activities relating to the project.  ALL photos/videos MUST include a signed 
release in order for us to be able to use it.  If you do not have a form or your own you can access ours 
at www.wecf.ca/resources.html
 FORMCHECKBOX 
  Annual report
 FORMCHECKBOX 
  Resource/Publicity material acknowledging support from the WindsorEssex Community Foundation

 FORMCHECKBOX 
  Project Evaluation Report, if available
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